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Contact Information

Kristen Webber, MOT, OTR/L, BCPR, ATP
Kristen.Jean.Webber@gmail.com

Kristen.Lueck@shepherd.org
414-232-6430

If you have any questions- please do not hesitate to call, email, or text me.
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Objectives

1. Ensure members can update their 
basic information on the website.

2. Inform members about GOTA 
Website basics.

3. Increase usability of website through 
education.

4. Increase number of website users.



10 things you didn’t know about the GOTA Website:

1. You need to have an updated email address in your Profile to receive emails 
from GOTA.

2. Logging into the website allows users to see more information than if they had not done so.

3. Guests to the website are unable to view regional information among other things.

4. The My Profile feature can act like Facebook, Google Circles, &/or LinkedIn.

5. You can see when your membership expires.

6. You can designate which region of GOTA you reside in. 

7. You can manage your membership dues.

8. You can register for conference.

9. You can check a yearly calendar.

10. You can choose what kind of information you receive from GOTA.



This PowerPoint can be used as a reference 
guide:
Update profile information…………………………………………………..…..slide 6

To control what you receive………………………………………………...……slide 12

Regional updates…………………………………………………………………..….slide 14

Calendar……………………………………………………………………………………slide 17

My Profile features……………………………………………………………………slide 20 

Membership Applications (new or renewal) …………………………….slide 23



Once you log in. 
Click on “my profile”



Already logged in and 
wanting to navigate to your 
profile to update 
information?

Click on the “My Profile” tab 
from any page on the 
website. 



The GOTA My Profile feature is the GOTA’s way of 
connecting to members via “Facebook” like features, 
email, and ensures the GOTA can communicate with 
members via email and general delivery mail. 

When joining GOTA members are not “forced” to 
assign an email or general delivery address. 

To ensure members receive emails, they must update 
their profile information.



Members can update the My Profile information in by 
selecting Edit in the lower text box. 



By Selecting Edit in the lower text box members can 
update:

• Username
• Full Name
• Contact Name
• Organization
• Email Address
• Phone Number
• Mailing Address
• Work Address
• Region Selection

If only updating a few items. Please ensure your email 
address and home address is up-to-date.



Once you have updated your information. Simply hit 
Save. 

Completing this step ensures you receive:
• GOTA Member Emails
• Newsletters
• Regional News

Failure to update your profile when first joining GOTA 
results in members not receiving emails. 

GOTA does not require that members engage via My 
Profile because GOTA does not want technology to be 
a hurtle to membership. 

Click here to return 
to reference slide.



Now let’s focus on what you want to receive!

1. Hoover over My Profile.
2. Select Contact Preferences.

Contact Preferences



The Contact Preferences Section allows members to 
select:

• Mailing List
• Social Community Emails 
• Globally Unsubscribe for an email address

To receive general email from GOTA you must have 
“ON” selected for Receive newsletters, 
announcements, and updates from this organization.

The Contact Preferences Section allows members to 
reduce the number of emails and mail received from 
GOTA. 

Click here to return 
to reference slide.



Regional 
Updates
Members must be 
logged-in to access 
the regional updates 
tab. 

Navigate here by 
hoovering over 
Resources and 
selecting Regional 
Updates. 



Regional Updates

The Regional Updates includes:
• Georgia state map to view regions by county.
• Region specific update section 



Regional Updates

The Regional Sections:
• Provides a location for members to see who their 

current regional chair is.
• Allows Upcoming meeting details to be featured.
• Can include meeting minutes for members to receive 

information disseminated when they could not 
attend onsite meetings.

• Provides region chairs the broadcast information as 
frequently as they choose.
• Yearly calendar
• Call for volunteers
• General updates

Click here to return 
to reference slide.



Event Calendar

1. Hoover over News & Events.
2. Select Event Calendar.

Please note the Event Calendar and Upcoming Events are 
two different things.
• The Event Calendar allows users to access all scheduled 

events throughout the year via a calendar view.
• The Upcoming Events is a list of workshops and 

continuing education opportunities currently featured by 
GOTA.



Event Calendar

The Event Calendar allows users to access all scheduled 
events throughout the year via a calendar view.

Hoovering over the event provides a popup box including full 
date and event time.

Members can click on the event to get pulled to a page with 
more information on the event. 



Event Calendar

Event Hosts Choose the amount of detail that users find 
when they click on the meeting from the calendar view.

Here is an example of what the Atlanta Region posted with 
the June meeting.

Click here to return 
to reference slide.



My Profile Features

My Profile is the default location. From here you can select 
any of the following sub-tabs.
• My Community
• My Profile
• Connections
• My Features
• Inbox



My Profile Features

• My Profile
• My Status- blurb provided next to your profile 

picture.
• Wall- an interactive way to comment daily. 
• Profile Picture- personalization option.
• User Information Edit Section-as reviewed slide 5.
• Recent Updates-any personal status, message, etc. 

updates will appear here. 
• Latest Photos-allow you to share event photos with 

others. 
• Circles-allows you to see groups of people you want 

to interact with easily. This is similar to CommunOT
from AOTA.



My Profile Features
• My Community-highlights recent activities to people 

you choose to connect with.
• My Profile-see slide 20.
• Connections

• Approve and ask for connections with other 
Members.

• View all connections & their connections.
• Search connections.

• My Features
• Create a “Circle” of professional connections to 

interact with via messages.
• Post photos and albums.
• Control e-lists: subscribe to specific e-lists.

• Inbox
• Inbox
• Sent messages
• Write messages 

Click here to return 
to reference slide.



Membership Application

• First time members
• Renewing membership

1. Hover over Join GOTA.
2. Select Membership Application.
3. Choose the appropriate level of membership.



• If you are not a current member or if you have not 
set up a profile-
• Supply an email.
• Create a password.

New Membership Application

This comment is only referring to your 

invoice! The GOTA is confirming you are 

agreeing to have your invoice emailed to you 

following the completion of your application. 



1. Select membership type & supply your full name.
2. Next you are taken to the estimated cost summary. 
3. With the page on the right, you have the 

opportunity to insert any discount codes. 

New Membership Application

1.

2.

3.



• Next page is the payment page.

New Membership Application



• If you are a current member with a profile.
• You are directed to log in.
• After selecting the type of membership to complete, 

you are directed immediately to a questionnaire. 
• At the end of the questionnaire, current members 

are brought to the submit payment page. 

Membership Application: Renewal



Membership Application

• After completing the application successfully 
members are emailed their invoice. 

• Any new member or member who submitted an 
email address for the first time should create a 
profile within the GOTA website to ensure they 
receive the full benefits GOTA has to offer.

Click here to return 
to reference slide.



GOTA Website: Crash Course

Things to Remember:
• Do not hesitate to contact Kristen Webber directly with questions.
• Have an updated email address on the My Profile page.
• Log into the website to get the most robust view possible.
• Have fun with features:

• Region specific pages
• Detailed calendar
• My Profile features

2019



Questions?

Kristen Webber, MOT, OTR/L, BCPR, ATP
Kristen.Jean.Webber@gmail.com

Kristen.Lueck@shepherd.org
414-232-6430

If you have any questions- please do not hesitate to call, email, or text me.
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